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EDU704 Teaching Practicum.

Hosting a teacher for Teacher Education Refresh practicum 

To whom it may concern,
You have been given a Practicum Intention form because the Open Polytechnic is planning to enrol a TER student in the Teacher Education Refresh (TER) programme. The TER programme is for early childhood, primary and secondary teachers who have graduated from an Initial Teacher Education programme but have not achieved a full practicing certificate within a six-year period; are returning to the workforce; or have trained overseas.
[bookmark: _Hlk107841766]Completing a TER programme enables teachers to apply to be provisionally registered with the Teaching Council. The Teaching Council expects that teachers will satisfactorily meet the Standards for the Teaching Profession and progress to a full practising certificate as soon as possible.
The TER programme requires teachers to complete three online courses covering key aspects of teaching in Aotearoa New Zealand; and a practicum, which includes four weeks in a learning organisation, where they have the opportunity to teach at least 0.5 of a full-time teaching load. 
The Open Polytechnic TER course differs from other providers as teachers are required to negotiate their own practicum with a school or early childhood centre in their region or community.  This allows for flexibility for this programme to be delivered nationwide. TER Teachers are required to submit a Practicum Placement Intention form with their application signalling that a school or ECE centre is prepared to support their practicum. Once we have received this form, we will contact the school or ECE Centre to release a practicum pack which contains all the information and documentation explaining the practicum process in detail. 
The assessment of the practicum will be completed by a practicum observer organised by Open Polytechnic. Schools and/or early childhood centres are not required to provide a practicum report but should be prepared to speak with the practicum observer during their visit. 

The responsibilities of schools and early childhood centres 
Schools and early childhood centres hosting a TER teacher will be required to sign a Memorandum of Agreement with Open Polytechnic which agrees to the following responsibilities: 
· Provide an appropriate, fully registered associate teacher to support the TER Teacher while on placement
· Provide the teacher with at least 0.5 of a full-time teaching load during their practicum.
· Communicate with students and parents regarding the TER teacher’s role. 
· Check the teacher’s identification against the Police vet in order to meet the obligations of the Children’s Act 2014.

The responsibilities of Associate Teachers 
Associate teachers hosting a TER teacher will undertake to: 
· Provide appropriate information to support the teacher to plan their practicum. 
· Introduce and support the teacher in establishing themselves in the classroom.
· Provide mentoring as necessary.
· Report any concerns that they have regarding the teacher to the Open Polytechnic TER Programme Leader.
· Be available to speak with the practicum observer pre and post observation.
We will be making a payment of $270 for each TER teacher completing their practicum in a school or early childhood centre.   This payment must be paid directly to the Associate Teacher rather than the school or the Early Learning Centre.

The responsibilities of Open Polytechnic 
In order to prepare the teacher for their practicum, Open Polytechnic will: 
· Confirm the practicum arrangement negotiated by the teacher. 
· Complete Police vetting and identification and safety checks to meet the obligation of the Children’s Act 2014. 
· Ensure that teachers have successfully completed the online courses prior to entering a practicum  
· Provide support and mentoring for the TER teacher.
· Arranged a suitable practicum observer to support the teacher during practicum and complete the practicum observation. 
· Liaise with the school or early childhood centre.
If you are willing to host the teacher for a TER practicum, or if they are already working in your school or early childhood centre, please complete the form attached and return it to the TER teacher. 
For more information on the TER programme, please email ter@openpolytechnic.ac.nz



Teacher Education Refresh practicum intention form 
(for signature by a Principal or Centre Manager)
I understand that during the four-week practicum, the school or ECE needs to: 
· Provide the opportunity to teach at least half-time. 
· Identify a fully registered associate teacher to mentor, supervise and provide feedback on the TER teacher.
· Communicate with staff members from Open Polytechnic when appropriate. 
· Meet with the practicum observer as part of the practicum observation assessment. 
I confirm that I agree to hosting the TER Teacher:
	Name of the TER teacher
	

	Name of the Associate Teacher  
	

	Role of the Associate Teacher 
	

	Email address of the Associate Teacher
	

	Phone number of school or ECE centre
	

	Name and physical address of the school or ECE centre
	

	Practicum dates 
(4-week full time practicum)
	Start date: 
End date:  

	Is the TER Teacher currently working at your school or Learning Centre
	Yes     ☐
No      ☐



Name of Principal/Centre Manager ____________________________________________________
Email address of Principal/Centre Manager ______________________________________________
Signature ____________________________________ Date ___________________
  

For Privacy information
TER is being offered by The Open Polytechnic of New Zealand on behalf of the Teaching Council of Aotearoa New Zealand.
Principle 3 of the Privacy Act 1993 – “Collection of information from subject”
Personal information provided by persons applying to participate on a TER Programme is being collected for the purpose of determining their eligibility for participation in a course, to enable the Teaching Council of Aotearoa New Zealand to comply with its statutory functions and the requirements of the TER Programme, and for administering participation on that course. Information may also be shared with the following organisations: 
· The school or early childhood centre where teachers complete their practicum in order to enable the practicum and practicum assessment. 
· The Ministry of Education in order to enable the Ministry to evaluate the outcomes of the Teacher Education Refresh Programme.
· CORE Education Ltd as they will also be involved in observing your practicum alongside Open Polytechnic staff. 
 The information is being collected by: The Open Polytechnic of NZ, Private Bag 31914, Lower Hutt 5040, New Zealand. 
All or any part of that information may be held and used by The Open Polytechnic of New Zealand Teaching Council of Aotearoa New Zealand, Level 11/ 7 Waterloo Quay, Pipitea, Wellington 6011 and CORE Education Ltd. 121 Thorndon Quay, Pipitea, Wellington 6011. 
Principle 11(a) and (f) of the Privacy Act 1993 – “Limits on disclosure of personal information”
Neither The Open Polytechnic of New Zealand nor the Teaching Council of Aotearoa New Zealand, nor the Ministry of Education shall disclose the personal information collected for the TER Programme to a person or body or agency unless either or both believe, on reasonable grounds:
(a) that the disclosure of the information is one of the purposes in connection with which the information was obtained or is directly related to the purposes in connection with which the information was obtained; or
(b) that the information—
(i) is used in a form in which the individual concerned is not identified; or
(ii) is used for statistical or research purposes and will not identify the individual concerned.
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