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Complete this form if you have successfully completed a qualification which has been approved as a pathway into the higher level qualification you now wish to enrol into. 
See overleaf for more details.
	PERSONAL DETAILS

	Name:
	
	Student ID:
	

	Address:
	
	NSN number:
	

	
	
	Date of Birth:
	

	Day-time phone
	
	Alternative Phone:
	

	Email:
	

	Open Polytechnic qualification you wish credited. 
	Qualification you have already passed.
	Year passed
	Institution Name
	Open Polytechnic Use Only
Area Recommendation
	RAC Decision
Approved/Declined*

	Example: Bachelor of Business
	New Zealand Diploma in Business
	2015
	Massey
	

	


	
	
	
	
	
	

	Student Declaration
☐	I have enclosed original or certified copies of my Academic Transcript to support my application. 
☐	I have paid the Advanced Standing application fee, if applicable, and understand it is non-refundable. 
☐	I understand the outcome of this application may affect my student loans, fees and allowances
☐	I declare that the information provided in this application is true and correct

Signature:		Date:	
	Programme Area Recommendation by 

	
	Name:


	Signature:



	
	Position:


	*Reasons for any Decline recommendations and/or decisions:




	PDM approval of recommendation: 


	Date:




	Academic Registry
Date received:	Amount paid:	Action:





Information for Advanced Standing  
	What am I applying for?
	Do I need to pay?
	Documentation I need to provide as evidence:

	Advanced Standing 
Advanced Standing is a pre-approved pathway for students who have completed qualifications, to be accepted into higher level qualifications. 
	
There is no charge if you are using a qualification gained at Open Polytechnic as the basis for your Advanced Standing application.
If you are using a qualification gained at another institution as the basis for your Advanced Standing application, the application fee is $100. This is non-refundable, regardless of outcome.

	
If you completed your previous qualification at Open Polytechnic, you do not need to supply your Academic Transcript.
If you completed your qualification at another tertiary institution you must supply an original or certified copy of your Academic Transcript with your application. However, if your NZQA Record of Achievement shows the qualification, you will just need to give us your NZQA National Student Number (NSN)
All documentation supplied with the application will be retained by Open Polytechnic.

*Copies of documents must be certified by a person listed in the Oaths and Declarations Act 1957 as being able to take declarations. Check the Credit Recognition FAQs on our website for details.






	Send completed application to:
[image: ]Services Team 
Academic Registry
Open Polytechnic
3 Cleary Street
Private Bag 31914
Lower Hutt 5040
New Zealand

Email: academicrecords@openpolytechnic.ac.nz
	How to pay?
[image: ]Pay at any ANZ branch or through internet banking.
The Bank Account Number is 01-1824-0005423-000
Code – your name
Particulars – your Open Polytechnic student number (if available) 
Reference – Advanced Standing

	What next?
[image: ]Your application will be evaluated by the Open Polytechnic and matched with the approved Advanced Standing pathways. Once a decision has been made, you will be advised in a letter from Academic Registry.
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